
Instructions for individuals to license their dogs online--NEW 

1. Go to the PetTrack online page. 
2. Select if you already have a pet license account. 

When you select NO, you will be directed to the address screen. Here you will be asked to 
enter your address. This will ensure that your address is within the City of Wichita city limits. 

 
3. You will then select your address from the list in the box that pops up. Click on Continue. 

 
4. On the next screen, you will be asked to enter the animal owner’s information. Please note: 

everything with a red * beside it is a required field. You can check the box that says “Mailing 
and physical addresses are the same” if that is the case. Be sure to use the drop-down 
boxes to select the Vet Clinic and the Number of Pets that you are licensing. 



 
5. Once you have selected how many pets you will be licensing, a section will open for each 

animal so you can enter their information. Be sure to upload the Rabies Certificate and 
proof of spay/neuter if applicable. Be sure to click on the box certifying the spa/neuter in 
order to open the ability to upload the spay/neuter information. 
 

 



 

6. Once information has been entered for your dogs, click on how you would prefer to receive 
your renewal notices. Then click on Continue to Payment. 

 
7. On the next page, select how long you would like to purchase each pet’s license for. If your 

dog has a 1-year vaccine, you can only buy a 1-year license. If your dog has a 3-year vaccine, 
you have the choice of a 1-year, 2-year, or 3-year license. Click on Complete Payment. 

 

8. On the next page, you will enter all of your card information. Please note: the City of Wichita 
ONLY accepts, Visa, Mastercard, or E-checks. Enter your information, then click on Enter 
Card Info. 



 

9. A box will pop up where you will enter your card number, the expiration date, and the 
security code if you are paying with a credit card. Click on Submit. 



 

10. Once the payment has been submitted, you will see a screen telling you it has been 
accepted and you’ll have the option to print out a copy of what you just entered. 

 

 

 


